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Introduccion:

The Information and communication technologies (ICT) course shows the student the basic use of computers through
practical activities that develop skills, attitudes and knowledge needed in the information age. This course takes on
computer concepts and some elemental tasks with the help of software tools, Internet resources and online applications
for their use in other courses, future jobs and everyday life.

Through this series of activities, the student will identify the importance of ICT as a way to learn new skills and adapt to
new situations. The course has four main topics. The first topic reviews fundamental concepts about computers, security
and privacy while using some of the most common office software. The second topic includes the Internet and search
engines, as well as the importance of the ethical use of information. Topic three shows some of the many tools to create
multimedia and publishing information online. The fourth topic covers online communication and collaboration software
along with social applications.

Propdsito:
For students to develop skills, attitudes and knowledge about the use of information and communication technologies in
school, jobs and everyday life.

Objetivo General:

To develop skills, attitudes and knowledge about the use of information and communication technologies through software
applications and Internet resources.

Objetivos Especificos:

1. Identify computer elements

Use of software: Text documents, spreadsheets, slide presentations, Internet browsers and search engines
Learn basic security and privacy concepts

Understand copyright and the ethical use of information

Use of online applications and publishing tools.

6. Use of social applications and tools for collaborative work
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Unidades de competencia:

Unidad de competencia I. Computers, security and office tools
a. Use of computers
b. Security and privacy
c. Office tools: spreadsheets

Unidad de competencia Il. Internet and information tools
a. Internet browsers
b. Search engines
c. Valuing quality and the ethical use of information
d. Online office tools

Unidad de competencia lll. Multimedia software and publishing online
a. Publishing online: Blogs
b. Online presentations
c. Podcasting
d. Video

Unidad de competencia IV. Social and collaboration applications
a. Communication tools
b. The Cloud
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c. Social networks

Evaluacion: criterios generales para la acreditacion del curso:

e Attendance to at least 75% of on-site classes.
e All course activities must be submitted on time and as requested.
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Desarrollo de las competencias

Volumen de
trabajo del
Resultados del aprendizaje Actividades educativas estudiante Evaluacion
calculado en
horas
SEMANA 1
Learn about fundamental Specific subject reading. Multiple 1 Quiz
computer concepts choice quiz with instant feedback.
Operation of basic computer Specific subject reading. Activity report 2 Activity report
tasks with screen snapshot evidence.
Feedback from instructor.
SEMANA 2
Learn about security and Specific subject reading. Multiple 1 Quiz
privacy measures choice quiz with instant feedback.
Apply security and privacy Specific subject reading. . Activity 2 Activity report
measures report with screen snapshot evidence.
Feedback from instructor.
SEMANA 3
Use of basic spreadsheet tasks | Specific subject reading. . Activity 2 Activity report
and options report with screen snapshot evidence.
Feedback from instructor.
SEMANA 4
Learn basic Internet concepts | Specific subject reading. Multiple 1 Quiz
choice quiz with instant feedback.
Operation of Internet browser | Specific subject reading. . Activity 2 Activity report
tasks and options report with screen snapshot evidence.
Feedback from instructor.
SEMANA 5
Operation of Internet search Specific subject reading. . Activity 3 Activity report
engines options report with screen snapshot evidence.
Feedback from instructor.
SEMANA 6
Learn about information Web research and specific subject 3 Quiz
ethics and evaluation criteria | reading. Multiple choice and practical
exercises quiz with feedback from
instructor.
SEMANA 7
Operation of Online office Specific subject reading. Activity 3 URL of activity
tool product with feedback from instructor. product
SEMANA 8
Creation of a weblog Web research and specific subject 3 URL of Blog
reading. Activity product with
feedback from instructor.
SEMANA 9
Use of Online slide Web research and specific subject 3 URL of Online slide
presentation reading. Activity product with presentation
feedback from instructor.
SEMANA 10
Publication of an audio Web research and specific subject 3 URL of audio
podcast reading. Activity product with podcast
feedback from instructor.
7
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SEMANA 11

Publication of a video podcast

Web research and specific subject
reading. Activity product with
feedback from instructor.

URL of Online video

SEMANA 12

Use of collaboration tools Specific subject reading. . Activity Activity report
report with screen snapshot evidence.
Feedback from instructor.
SEMANA 13
Operation of Online storage Specific subject reading. . Activity URL of activity
applications report with screen snapshot evidence. report
Feedback from instructor.
SEMANA 14
Use of Social network options | Specific subject reading. Activity URL of activity
product with feedback from instructor. product
8

Elaborado por: Juan Marcos Valenzuela Lépez




